UBND XA MINH CHAU CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN DIEN NGUYEN Doc lap - Tw do - Hanh phuc
SOJ5YQD-TMN Minh Chdu, ngay 13thang 9 nam 2025

QUYET DINH
V/v Dan chu ngi bo. Nam hoc 2025-2026

HIEU TRUONG TRUONG MAM NON DIEN NGUYEN
Can cr Diéu 1¢ Truong mam non ngay 31 thang 12 nam 2020 tai thong tu so
52-BGD&DT:

Céan cu Ludt Can bo, Cong chire; Ludt Vién chire; Luat giao duc; Luat lao dong
da ban hanh;
Can ¢t nhiém vu nam hoc 2025-2026:
Can cir Nghi quyét Hoi nghi CB,CC,VC va nguoi lao dong nam hoc 2025-
2026 va dac diém tinh hinh cua nha ruong:;
QUYET DINH

Dicu 1: Nay ban hanh kem theo Quyct dinh Dan chu ndi bo nam hoc 2025-
2026 cua Truong mam non Dién Nguyeén
Dicu 2: Quyet dinh nay co hiéu luc thi hanh ké tir ngay ky.

Picu 3: Ban giam hiéu, T6 truong chuyén mon va cac bo phan, ¢a nhan co lien

quan chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhan: - N dieu 3
- Luu VP

Nego Thi Hoa Ly
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Dn el n()!’ biy nlm hge 2028 - 2024
(M hanh ken theo (/m-'(‘/ l//H/} w‘l’()/)‘ [rMN ¢ 11 //i‘s" Irmm;.(

» 4 g
Irinnig mdm non Dién Nyyen ngay pthang Y ndm 2024

CHUONG |

NHUNG VAN DE CHUNG
Db 1 Mye dieh b hinh quy ohd

L PPt by quiyen Tem el e nha RINO, can b quin 1y, ngudi lno dong,
gl hoe v nbeg coo traeh nliém con iy Loy,

2, Giop phin xdy dyng doi el can Bo, cong chire, vien chire 14
ahhn dan, <O du phiir chibt ¢hinh 1, phifim chil duo die, 161 m‘mg. nin
A0 chay@n momn, nghi¢p vy, lhim vide ¢ g suit, chil luomg,
yeiul Chu phat teidn viv b marh cun o due mim non,

LoTRng curfmgg il ndp, Ky Ciron

L’(."lu "(:n' Cla
@ e v trinh
hidu qua, dip uny

' e ky Tudt trong hogt dong cun nhi trudmy,
op phith xhy g vl hod hipe dimg, moi truong givo dye thin thién, lanh manh.

nhng cao chit g e due, dho o phing chd\nu coe hinh vi tiéu ey, tham
R g phit Guan Héa, com quydn,

DI 2 1 hgm v didu ehinh, () g np dung
L Quy ehd niy quy dinh v nguyén de, chd O 18104 T

VAR how, e idn eOng khat, dan chy rong hogl
CONGEEAC VAl el quydt COM VIS cum nhis triromp,

vide, quy thc Uy
dong nhi trudmg; quan he

SOPHGU teomge nh i, Cha el Cong doan, eae 10 chire, ¢d nhin co [i¢n
eyt tradmg o non ehju s didu chinh o Ouy cheé nily

DI0n X You ehu cin vIge thyue hign din ¢

e trong hopt dong cun co
(g oy |

LoEhe g diin eha trong hoat ddng cua e quan, don vi phai ghn lién voi
VIQC Do i e b dgo com o chie Dang o co quan don v chip hanh NRUYen

U Hap tevng dan el phat huy val o con npual ding dda eo (quan, dem vi va cua
Y che doan e quian ehing euu co quan, domn s |

Soba e trong Khudn Khd cua Hidn phip v phap ludt Kidn quydt xu Iy
by hanh v E gk dyng dadn cha v pham phap Tudt, xdm pham quydn, lofb ieh hop

phap cin can b, edng chae, vidn chae vt quyén Tam eha cua nhin din, can o
vIQU T hign nhigm vy cun co quan, dom v |

DIt Y O0u el en Vg thye bidn Quy the ing sie vin hoa trong
iy hoe

B

.

L
I, Tulin tht cde quy djnh cia phap ludt; phu !vqp.v('vi chuin myc dao duc,
thudn phong m§ tyc vi truyén thdng viin hoa cua din 10c. | ‘
2, Thé hién duge céc gid tri cot Idi: Nhjn 4i, ton trong, trich ntﬂC"} hqzm tac,
trung thyc (rong mdi quan hé ca mo} thi’nn‘h vién trong nhi trudmg doi van ng
khic, di véi mbi truimg xung quanh va doi voi chinh minh.

CHUONG 11
PHAN CONG NHIEM VU CU THE

Di¢u 8. Che th chire trong nha trudmg
Lo Chi Dodn Thanh aién. o
« Thye hién chire ndng, nhi¢m vy quy dinh theo Diéu ¢ Doan TNCS Hé Chi
o * |  khénh tiét, Vin nghé cic
- Phu trich chiu trich nhi¢m cdc ndi dung: Trang tri kh{:nh Let, | ‘n&’. b
ngity |.¢, ngay hdi trong ndm, xiy dyng mdi truomg :‘(anh'- Sachz— l)g:p. |" hm::
1ao nguon phat trién Dang: An ninh truomg hoc; cong tac truyen thong. lay

~ anh cic hogt dong.

2, 1O Cha mg hoe sinh, | |

: l:tos\u(dbng fhcgc()t:) dinh cua Diéu 1¢ Ban dai di¢n Cha m¢ hoc sinh quy
dinh tai Thong tu $82001/1°1- BGD&DT ngay 22/1 IJIOIl'. L

- Hop Lién ych Ban Giam higu nha triomg \;...nan lh.u(mg tnrx."‘llqu chahon:
hoe sinh ty tinh hinh thye €. Ban Thuomg truc ho P,h"."A iy dgng k¢ ho;:(: N
dong hoi ey thé, chu dong 16 chire cde cude hop cua hoi. 'I rong d;o thong n.‘}at cmg
nha truémg (O chire hop phy huynh todn tnrmg 03 lin/ndm (dau ndm, gita ndm,
udl ndm). - o
h . Hu:\ Chip hanh Hi cha trong cac n(vj dung: Tham gia hch.cu‘c ».m gmd!::‘a:
dOng gino luu cua tre, cony L tuyen truyen Phu .hu) nh tham gcq .un;\'\ :SC Sin;_:
dong gop xdy dyng trudmg 10p hoc va thug hl(,'l) cac ifhoan.d()l.\g gort ;ua | c s
theo quy djnh ddy du Kip thoi. Phoi hop nha truomg. giam sdt cong Lac a‘n ru .
ira ché dd An udng cla tre, tham gia giam sal cac cong trinh xd) dunk. u'«
ddng chim soc gido dye tre, trong nha truong, .th kc} hop vin nha lrm;nt. r:um:ﬁ
c«'mg the tham muu CSVC, vin dong tuyén truyén cac 10 chuc dmr: th'g. p’ u ;h
tham gla tich cye trong cong Lac ('Sjil) t;: N.\‘m bat nhimg nguy¢n vong cua pag

c sinh tham muu van [dnh dgo nha truomg. | |

h")"t‘}:‘h\: h‘l:‘)'n:\: Chap hanh day du ndi quy cua nha truong d\. ra. .\ﬁu dua l:c
dén 1op chuyén cin, dua don tre dam bao lh\.vf gian, giao tre n_lcn Wn @y <o gmo n.gu
chdu nghi hoe phai xin phép ¢d giao chu nhwml. thyc hig¢n cdc khoa‘rf dong gzg ¢ :;:
hoe sinh theo quy dinh ddy du Kjp thoi, mua do dung hoc tip cho cac chau day
phol két hop vin nhi lru\mt:l (‘.Z(;DT

4. Ban Thanh tra nhan dan, \ b

- Hoat ddng theo Quy dinh tai Nghj dinh 39 ‘29231‘!‘ ngdy 1482023 QJ_'\

dinh chi tidt mdt sé didu cua Ludt Thye hign din cha a co sa (QHI1S) va theo sy
chi dao cua Ban Chap hanh Cong dodn.




!
{

4

- Khi Ban TIND lam vi¢c giam sal chuyén dé¢ theo l;c 20'\'&11' hUJc tham g,
M dh | ¢ 10¢ bo | .
cac cude kiem tra noi bo theo Quyct dinh cua Higu (rUomg thi duge BO Irt nghi v,

: 4 ® :
chuyén mon hodc duge ho trg kinh phi.
416 chuyén mon. '
- , ‘ - ‘; . \O
- Thue hién tot chue nang nhigm vy Ihe L |
r y A 3/2020. To truong chuyen mo,
' . . 8§, nga 317127202 v 1 Cu
ban hanh theo Thong tu SYBGD&DT ngay 1 81 dung v didu hinh cic c,
trach nhiém xdy dyng ke hoach nam hOf. ChU?".‘ | Q o i cing 1 1 O
sinh hoat 16. Té pho 16 chuyén mon dong thoi la thu Ky to, cung 10 truong dig,,
hanh cac hogt dong cua to. -
- Thyc hi¢n boi dudng chuyen mon, ﬂgh'ﬁ'f’ vy, o
ic nudi dudng, chim soc, gido duc tre em; quan |y sir dung
¢ thanh vién trong 10 theo ke

.4 - .
Dicu 13, Dicu I¢ truong Mam .

kiém tra, danh gia ¢hy

lugng, hi¢u qua cong 1 ‘ Sl
tai ligu, do dung, do choi, thiét by gido dyc cua ¢a
hoach cua nha truomg. ; 3 gox _jea ;
- Hang ky, cudi nam tham gia danh gia. xép lo?' Jrag-Each theo chuan nyhg
nghiép gido vién mam non, tham gia danh gia, xép loai nhan vien theo quy dinh, d¢
nghi khen thuong, ky ludt doi voi 10 vién cua minh.
5. BO phin Vin phon
- n:i:'c) l:‘ién chu'l néﬁg. nhi¢m vy theo Dieu 14 Thong wr 522020771
BGDDT. Nhom Vin phong co trach nhiém xdy dung ke hoach nam hos. chuan b
ndi dung va diéu hanh cac cuge sinh hoat to. Nhom pha Van phong dong tha |,
thur Ky 16, cung 16 truong diéu hanh cac hoat dong cua 10. ;
- Phu trach cong tac ban trd, An toan v¢ sinh thuc pham, Y 1€ hoc duong
Dicu 6. Can by quan Iy,
1. Ng6 Thi Hoa Ly: - Bi thu chi b - Hi¢u truong. |
- Thye hién o1 nhi¢m vu va quyén han cua Hi¢u truong theo Dicu 10 Dicy
I¢ Truong mam non ban hanh kém Thong tu 52/2020/TT-BGDDT ngay 31 thany
12 nam 2020 va thye hién cac nhiém vu theo Thong wr 48/T1- BOGD&DI. |
- Hi¢u truong phu trach chung moi cong vige cua truong; chi dao don doc
kiém tra viéc tricn khai, thue hién nhiém vu cua cic Pho Hi¢u truong, dicu phoy
hoat dong gitra cac Pho Hiéu truong.
- Chu tjch héi dong: Hoi dong truémg, KDCL, Thi dua ~ Khen thuong, Ky
Luat VCNLD (néu co). _
- Ngoai phu trach chung, Hi¢u trirong truc tiep chi dao, phu trach mat so linh
VIC cong Lac sau.
+ Cong tac 16 chire can bo, tai chinh, i san, thuc hién quy ché din chu trong
truong hoc, kiém tra ndi bg, gido duc tu tuong ...
+ Xay dung dung ké hoach phat trién nha truong, cong tac tuyén sinh,
+ Cap nhit s6 theo doi CBGVNY.
- Cong tac thi dua, Khen thuong, ky luat;
- Cong tac kiém tra;
- Cong tac, che do chinh sach cho can b, gido vién, nhan vién va tre
- Phu trich chung ;
- Thue hi¢n day chuyén mon va tham 16p dy gio theo quy dinh:

e ———
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- Sinh hoat tai 16 chuyén mon MG; Phy trach b phan ta vy

¥ Chi dao phnng trao viet SKKN '

+ Tham muu. dé xuidt voi Linh dao Cap trén, phot hgp vai u.c luc fun:l_; xd
hoi ve xdy dyng CSVC, diay manh VDT gido dyc . Céc nha hao tam , cac u)'m-h
nghi¢p trén dia ban \J,nh:'un huy dong moi nguon lyc phyc vy cho vi€c nuol
dudmg, cham soc, giao dyc tre

+ La nguoi dai di¢n phat ngon cua truomg | |

- Trach nhi¢m va quycn han cua Hi¢u truong thue h'crj lhuf qg} dinh
diéu 10- Diéu I¢ truomg mam non, phin cong phin cap cua xd va so GD&D

* Cac nhiém vy khac: Bi thur chi bg

2. Pho Hig¢u trirong

|. Phé Hiéu truong giap Hi¢u truong linh dao chung cong » .
chiu trach nhi¢m truoc lfu(;L truong. cua xd va so GD&DT. Ch dao. dicu hanh cac
hoat dong. nd1 dung va ket qua cong viéc thugc linh vyc cong lac duoc Hhgu
truong phan cong hodc uy nhi¢m. - .

2. Khi di hop hodc giai quyet cong vige do Hicu truong phan cong hodc uy
nhiém, Pho Hi¢u truong su dung quyén han cua Hi¢u truomg, thay mix Hicu ruong
phat bicu hodc giai quyet cong viée va chju trach nhiém truoc [hi¢u truong ve n
dung va két qua cang viée,

3. Doi vai ndi dung duge phin cong phy trach. Pho Higu truomg €O .lmdj
nhiém t6 chire chi dao, hudng dan cac 10 thyc hign; chu dong gia ;!U};‘I cac \an.c.ic
phat sinh; trong truong hop giai quyet cac van de con vudmg mic thi th» Higu
truang phai bao cdo va xin y ki¢n chi dao cua Hiéu truong truoc khi quyct dinh |

4. Cac Phé Hiéu truomg: Ky cic cong vin, gidy o trong pham vi cong l.&
duge phan cong phu trach , cac vin ban gun ra ngoal ruomg, cac bao cao cap tren
phai dugc sir uy nhiém cua Hicu truong mai duge ky thay Hhi¢u nrong. -

- Hi¢u truong va cac Pho Hi¢u truong pha thong bao ve lich lam vicc ca
nhin cho céc thanh vién trong Ban giam hi¢u d¢ tign phot hop cong tac. o

- Cic Pho Hiéu truong thyc hién che dd bao cao dinh ky va dot xuat von
Hidu truang vé cae nhiém vy duge phan cong.

Dic¢u 7. Quan hé giira cac Pho Higu truong
1. Pho hiéu truong: Le Thi Phuong, truc ticp phu trach .

- Thue hi¢n 10t nhiém vu va qu_\én han cua Pho Hi¢u truong theo Dlgu 10
Diéu I¢ Truomg mam non ban hanh kém Thong 52/2020 Ijl_-!;('l)l.)l ngay 3|
thang 12 ndm 2020 va thug hi¢n cac nhi¢ém vy theo Thong tu 48 I'T- B(n[;).&[)‘f

- Quan ly chi dao chat luong gido dyc to nha tre. Phu trach khoi nha tre,

MGB va b phian nhédn vién nha bep. | |

- Quan ly chi dao cong tac cham soc nuoi dudmg. phan mém ban tru
Viettec. Chi dao xdy dung mé hinh “vuon rau sach™, |

- Cong tac boi dudmg doi ngi, cic chuyen dé \a) dimg truang nlafxm non
ldy tre Jam trung tdm”; xdy dyng mot s 1iét day “ky ndng song, trai nghiém”;

i6C cua lruong:

O
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11 soc nuot duong. phan
GD. Danh giatres
1iéu qua mai (ruomg .
an: tre tiep tham gia cac hoar ¢,
0i dudmg nang cao nang luc Chuy ¢
4c bao cdo lien quan linh vue p,

mem Vietiee,
- Cong tac chdr
- Danh gia chat lugng CS
- Phu trich chi dao sur dung C‘(‘ ' :
- Tham gia sinh hoat C(:ﬂl_l to chuyen 'b
aido dyc 04 gio trong mot tudn: ty hoc, W
mon nghiép vy, ndng luc quan ly. Thye hign €
phy trach -
- Quan ly su dung trang mang xd hoi tren |
va cac nhom lop.
- Phu trach cong tac Bao h
duong. kho. Ny
-L('éng tac CSVC, 1ai san, thiét bj do dung do'ch’m: .
- Lao dong VSMI, Bao \¢ mol llruan.g ( xurly réc thai). Phong chay chiy,
chay, Phong chong bao Iyt va phong chong ¢ nan'xﬁ' hO'-. ;
- Diéu hanh moi hoat dong khi hiéu truong di Vf’"S‘U)f q.uycn.. |
- ( Cac loai ho so: Ban tru. CSVC, quan ly chuyen mok, Lo C'?ll}t‘l1 l_n(\n an
toan truong hoe. ANTT, phong chay chira chay. GDI?I.. dan chu, phong chong b,
lut, ATGIT, DSKHTHGD, CCHCC ( cai cach hanh chinh.)

- Sinh hoat tai to nha tre. ! o 2 ' e o
2. Pho hiéu truong: D/e Nguyen Thi Lai tryce ticp phy trach ¢.|Ellycn mon
Pho Hi¢u truong theo Dicu 10 Dicy I

3 '
- Thuc hién 1ot nhi¢m vu va quyen han cua / el '
['rrong mam non ban hanh kem Thong tr 5272020/ [T-BGDDT ngay 31 thang |

nam 2020 va thue hi¢n cac nhigm vy lhgo Thong tu 48/ TI:- BG[?(?LD l‘.
- Quan Iy chi dao chit lugng giao dyc 10 miu gido. Phy trach khoi MGL, MGN

_ Phu trach sinh hoat chuyén mén nha lruc'.mg
- Cong tac KDCL. phan mem danh gia xép loai €
Chi dao phong trao viét SKKN
- Phu trach bao cdo thong ké, CSDL. VnEdu 10C (gido vién)
- Theo ddi ngay cong cua CBGVNYV trong truong,
* Cac nhiém vu khac: Pho bi thu chi bo
- Phu trach ho so Dang (theo QD phdn cong nhi¢m vu)
- Thue hién cac bao cado lién quan dén linh vue minh phu trach:
- Thue hién nhiém vu khac khi Hi¢u truong phan cong,
- Cong tac hoi thi, hoi thao, 1& hoi, ké hoach tham quan da ngoai, hoat dong tip the
- Phan mém Pho cép gido duc;CSDGL.
- Phu trach, chi dao, theo ddi chuong trinh ngoai khoa nhu k§ Aerobic, tiéng anh
- Boi dudmg chuyén man giao vién mii nhon, GV yéu kem,
- Cong tac boi dudng doi ngd, cac chuyen dé “Xay dung truong mam non lay tre
lam trung tam™; xay dung mot s tiét day “k¥ ndng song, trai nghi¢m’™
- Chuyén dé = Hoat dong ho trg tre 5 twoi trong giai doan chuyén tiép tr mam non
|¢én ticu hoc.

khot nha tee

rang facebook, zalo cua nha trygy, .

iém. VSATTP, y (& truong hoc va sia hoc

NNGVMN, phan mém BD1X. -

7

- Chuye dé¢ Phot hgp gitra Gia dinh - Nha truong va cong dong: cac doan the,
chuyén de chuong trinh 16i yéu viét Nam, 16 chug cac phong trao, cac CuQc van
ddng. 1o chirc VN TDTT), Phong trao thi dua xiay dymg truomg hoc than thign. hgc
sinh tich cuc,

- Tham gia sinh hoat cung to chuyén mon; truc tiép tham gia cac hoal dong g
dyc 04 gio trong mit twan; ty hoc, ty boi dudmg nang cao nang lvc chuyén mon
nghi¢p vu, ndng luc quan ly. Thyre hign cac bao cao lién quan linh vyc minh phy
trach

- Quan ly su dung trang mang xd hoi trén trang facebook. zalo cua nha truong va cac
nhom lop minh phy trach.

{30

- Cong ngh¢ théng tin: quan ly va dua thong tin Ién trang Wesib, Facebook cua nha
truémg. Cip nhat viin ban, trién khai, huong dan, ong hop ket qua cac cuge thi tryc
tuyen, cac cudc van dong ung ho.
- Piéu hanh moi hoat dong khi hi¢u truong di ving uy quyen

(Cac loai ho so: quan ly tre em, PCGD, tuy én sinh, 10 chuyén mon, kiem tra not
bo. KDCLGD-chuian qudc gia, quan ly chuyén mon, 16 chuyen mon

- Thue hién cac bao cao lién guan dén linh vygc minh phy trach;

- Sinh hoat tai 16 mau gido.

’1 2 BN J " -~ . A .. . s °x
Dicu 8. Gido vién, nhan vién. (Thye hi¢n theo di¢u 26,27,28.29, 30, 31 dicu

- A N - g < - Y, .

I¢ trudng mam non va thong tr 322020/TTLT-BGD&D [-BNV ngay
31/12/2020)

I. Gidao vicn
- Dam bao an toan tuyét doi cho tre, ludn quan sat, quan ly nhom lop
- Chap hanh ngi quy, quy ché cua nha truémg va cac quy dinh vé v¢ sinh, phong
dich, phong chong tai nan thuong tich.

- Lap ké hoach gido duc duyét truoc | wan voi chuyén mon. Thyuc hién dang thoi
gian biéu. Soan bai, chuan bj chu dao do dung day hoc truoc khi Ién lop. Thuc
hién theo dung chi dao chung cua truong.

- Tao méi truémg nhom lap, sdp xep do dung do chai va lam do ding do chai theo
chii dé chu diém dam bao khoa hoc, thudn tién, an toan. do dung do choi tre phal
dugce trai nghi¢m.

- Quan ly va sir dung tai san trong nhom lap dung quy dinh. khong dé¢ that thoat.
lang phi dién, nudc trong lop. Néu dé say ra tinh trang that thoat dién, nudc phai
chju trach nhiém chi tra ' tong s6 ti¢n phai tra trong thang cua toan truong.

- Lau nha, dam bao vé sinh lop hang ngay trong va ngoai lop. Tham gia tong veé
sinh trong va ngodi truong | thang 2 lan vao chi¢u thu 6 tuan tuan | va tuan 3
thang.

- Xin nghi phai ¢ ly do chinh dang co gidy xin phép, duoc sy dong y cua hicu
trrang va bao hig¢u phé dé cham cong mai duge nght. Phai c6 thong tin vor gido




N

wyén mon it nhat | ngdy (trie ahimg vige di

o 072
vién cung lop va (0 truong cl rude 0=
o lén BGH
- Néu CB.GV.NV nghi vi¢e phai bao trroc | thing va c6 dom nop n .

3 céc 10 chic doan thé trong fruom;,

- Tham gia cilc cuge hor hop cua nha truong va ¢ o)
phai co so sach ghi chep day du. Mot thang dur ity ban tr 2 den 3 gidr, €O 50 dur g

ca nhan. » |
- ding gitr quy dinh, 11 tré ding ngUCl nha ( Ney
n WP v g O an v Cé sur dong y cua gia dint

- Khong di mugn vé som. de
(i quen cua grao vien

phy huynh don hg phai la ngt
tre)

. Chau di hoc phai k
om hodc bj tai nan phai
mua Dong

- 16 chue hop phy huynh mét ndm 03 Ian tra én, phai lén ke hoach bio cio voy
BGH duyét ngay hop va co bien ban ghi chep cu thé, ngp bién ban hop cho nhy

truong | ban,

- Khong duge wr y giai qugét bat cu‘mét. cong viéf
truomg. Khi coy Kién tham gia cac van de trong nlfa rucmg, ¢
giam hi¢u nha truong de phan anh. Tranh phat ngon tuy tien an
két ol bo, uy Lin cua nha truong va mo1 truong sur pham day tre.
gia hoc, trong gio hanh chinh

ang dm den truong, Phat hign chauy

hoe manh, khong don iré d ¥e e :
co nude nong cho tre uong v

dura di cap curu kip thon,

i thugc vé pham vi cua nhs

ruong, c5n gap truc tgép Ban
h hUOl‘lg dén doan

- Khong dugc tr v bo lap di trong khi chua ca sy
dong v cua BGH nha truong cho phep.

o voi BGH nha truong va & CM xay dyng nha

- Thuong xuyen dong gop v ki
truong doan ket vamg manh.

Khi dic¢u dong phin cong mot s0 cong vicc trong
hanh tot thue hién nghiém tue, khong tron tranh.

khéi phai c6 tinh than chip

- Tuyét doi khong duoc su dung di¢n thoai trong gior lam viéc, khéng.4ug1¢ quay
phim, chup hinh anh hoat dong cua tre dua 1én cac trang mang xd hoi khi chua
duoc su dong y cua Higu truong.

i héi khong dugc chia se, nhimg thong tin chua duoc kiem

( [rong su dung mang \
binh luan. a dua trén MXH cting bi xur |y

chumg ma dua ma dua I¢n mang xd hot.

ky luat ha hanh kicm cuoi nam)

- Tham gia cong tac pho cap giao duc
. Giir gin phim chat, danh du, uy tin cua nha g

thuong yéu. (on trong hoc sinh, dor xu cong bang \'('ri.hoc sinh. bao vé cac quyen

va loi ich chinh diang cua hoc «inh. doan két, giup do dong nghig¢p:

0 thu chi tién cua hoc sinh khi chua co su chi dao huonz
t khong thu sai quy dinh).

o dja phuong,

- Khong duge tuy ¢ ’
Jin cua nha truong. (ky cam ke

‘9 = » .
1o, guong mau truoc hoc sinh.

Y

- Di lam trude 15 phat lam v§¢ sinh, gigr gin mai truomg sach thoang, bao

(]pan ;,_m't gin L1 san cua lop Thye hién nghiém tuc quy ché chuyén mon [ ham g
\‘J(‘).Cdc hoat dong cua lap khi nha truomg phiat dong thi dua. Tham gia day du cac
buoi hop, sinh hoat 16, nhém chuyén mon cua truomg va trye Lep tham gia quan |y
hoc *'ﬂh trong cic hoat dong gido dyc cua nha truomg. Gt gin pham chat, danh
dy, uy tin nha gido. Thin ai von dong nghigp, guomg mau truoc hoe sinh. Khong
duoc su dung cac hinh thue phat thiéu tinh grao duc va thiéu cong bing trong do
xur vai hoc sinh, khang duge bgo hanh tre ‘ k *-

B Gido vién chu nhiém phai quan ly chiit ché viec thuc hi¢n nQi1 qu)
C‘ua.lt;vp minh. To chire I6p tham gia d:l) du cac hoat doéng do nha truong 10 chuc
Kh.OHg Wy hodic dé phu huynh hoc sinh 1o chirc cac hoat dong ngoal quy dinh cua
nha ll"U’('mg mang danh nghia lop hodc lién quan den cac hoat déng tap the truomg
lop. Khi co ly do chinh dang can nghi phai bao cao voi ban giam hi¢u truog mot
ngdy (Tru truomg hop dic biét khan cap )

- Khang vi pham dao duc nha gido. Thuc hien (ot dao duc nha giao (Vi pham
dao dirc nha gido thi khong bo tri day....) qui tic Umg xur trong ¢o sa GDMN, co 50
(il)l’l.‘co s GDTX s6 0672019/ TT-BGDDT ngay 12/4 2019 Théng tu nay dp
dung dqi vdi can bd quan ly, gido vién, nhin vién, ngudi hoc, cha me n:um' hoc
trong cac co so giao duc |

# P.h’él hop vai gia dinh tre va 10 chire x3 héi co lién quan trong hoat dong cham
sOc¢ giao duc tre.

- Hoan thanh tat ca cac ho so theo quy dinh

- Trang phuc dang quy dinh cua nha truong

- Thuc hién mot s6 cong viée khac khi duge BGH phan cong

Jd

hoc sinh

‘*'(]lflo vién khéng truc tnra cho tre in xong ban giao so luong tre cy thé cho
ngudi tryc, ngudi trye 16 chue gide ngu cho tre, chiu trach nhn{;m}n toan vé mol
mdt cua tre, vé sinh phong va khu vye v¢ sinh duge phdn cong,
+ Thén gian nhan com: |
M;’l.u gido: Mua hé 10 gior 20 phut; Mua dong 10 gio 30 phat
Khdi nha tré: Mua hé 10 giér, Mia dong 10 gior 15 phut
(L ¥ gigo vién phai don, tra tre dén tdn phu huvnh néu he vé khi tra tre chua
hét thi phai chiu hoan toan rach nhi¢m trude phap luat va cac cap quan Iy
C ac hanh vi gido vién va nhan vién khong dicoe lam: Xuc pham danh du nhan
pf\.am. xdm pham thin the tr¢ em va dong nghiép xuyén tac noi dunu giao duc bo
gia, bé budi day, tuy ti¢n cit xén chuong trinh nudr dudmg cham sbc ujiuo duc tre
I.)m sir khong cong bang doi vai tré em. Bat xén khau p?-w;in in cua e, lam vige
riéng khi dang to chire cac hoat dong nudi dudmg chdm soc 2iao duc tre em. |
(co bang phan cong nhiém vu cu thé dau nam. bang (thth.‘m kém theo)
[. Nhin vién k¢ toan |
- Tbuc hi¢n ot chuac ndng nhigm vy theo Thong wr 522020/TT-BGDD]
Diéu 28 cua Dicu I¢ truomg MN ban hanh ngay 31 th:’mg_.: 12 ndm 2020. Dong tho
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1)

ai san cua nh
chinh.

g: Len ke hoach va lap du toan thu, chi:
theo doi tong hop cac khoan thu, chi

m chinh ve tar chinh, 1 i truong, thuc hién quy che
. { ; - §e

chuyén mon cua ke toan. quan ly ho so 1al
. Phu trach tai chinh trong toan truon

chi tiéu ndi by hang nam.

\ay dung qu) che ig . . AP g
vi bao cao tinh hinh tai chinh cho Higu truong hang thang: phu lrﬂnch cac che do

Lo « A \ - ’ a .
chinh sach cua CB.GV.NV va cua trc, ong hop. doi chicu va quycet toan ngan sach
VOl c{ip ién: Chiu trach nhiém truoc [ anh dao truong va cac ¢ap quan ly ve cong
tac thu-chi va ho so quan |y tai chinh cua nha truong.

. » ’. ) . A i‘ - ’ '. ' h l - h d 2.0 , 2
- Lap so theo doi cong chuc va thue hién che do bao cao tinh hinh dot ngu
dinh ky (Phan mem ¢PMIS), phf‘m mem CBCCVC, Giup Higu truong tiep nhan ho

so hop dong tuyen dung giao vién, nhan vien, th}l ho? phi vé{lién’én.czéc lop.
- Theo dai suat an hang ngay cua cac nhom. 1dp, quyct todn ticn an trong
ngay, trong (uan, hang thang;
- True tiep cap nhat thong tin vao ph
- Truc tiep phu trach cac loai hinh bao !ﬁém: ,
thue hién che do chinh sach cho do

chiu trach nhi¢

in meém ePmis; phan meém thu ticn

2

- Dinh ky huong dan, cung cap ho sove

ngd va hoc sinh.

. - . n R — - A . - a A - L
- Thue hi¢n mgt s cong viee, CNTT , phan mém khi HT yéu cau... Ho trg gv Khi

can thict.
- Chu tri (rién khai thue hi¢n l)é an 006......
- Tham gia cong tac kiém dinh chat luong nha truong | |
- Chju trach nhiem chinh. Hang ngay co ke hoach theo doi khau phan an, che
d0 an cua tre, tong hop quyet Lodn cuodi thang cong tac ban tru
_ Thoi gian lam vice 40gi('1/'lu5n va dang ky thoi gian nghi vai Hic¢u truong.
Néu di cong tac hodc nghi co vice dot xudt phai xin y kien Hi¢u truong.
- Quan ly tal san cuan

ha truong, Kiém tra thuong xuyén viée su dung cac lai
<an. thidt bi. kiém ké theo dinh ky. thong ké bao cdo.

- Cong tac van thu luu trd, quan ly phﬁn mem CCVC, Phuc vu.
- Thuc hién maot 56 nhiém vu khac khi Lanh dao truomg phan cong:
(co bang phan cong nhiém v cu the dau nam kem theo)

- Phu trach cong tac van phong: Nhan. gui, theo doi, ghi chep cong van di
va dén. In, sao gui cac logi cong van, gidy 1o theo sy chi dao cua Lanh dao truong

- To chirc viée tiép nhan cong van giz’iy (&, bao cao hi¢u truong va phan
phéi day du nhanh chong chinh xac dén dang dia chi ma hicu truong yeu cau.

- Sinh hoat o hanh chinh

5 Nhén vién Y té kiém thu quy, kiem gia0 vien
+ Thuc hién (Ot chire nang nhiém vu theo Dicu 28 cua Dicu 1é truong MN
ban hanh ngay 31 thang 12 ndm 2020. Chiu trach nhi¢ém chinh vé cong tac y te
truong hoc, len ké hoach hoat dong cua 'y té. tham muru v@i ban giam hiéu dé chi
dao cac hoat dong cua y (¢ truong hoc va co trac
Lhi da c6 du thu tuc ho so cua hiéu truong va ké toan. co trach nhiém va quan Iy

’

h nhiém thu va chi cac khoan sau

|
tl?n mél va cap‘nhjt h'() sa sO sach theo quy dinh. Khong dugc chi ngang khi chua
¢6 du thu ‘lUC ho so, néu 1am mat tién thi phat chju hoan toan trach nhigm,
. l’u chire cin do kham sirc khoe dinh ky va phén loai sire khoe cho hoc sinh
it nhat mot ndm | lan kham va 3 lan can do cu’a nim hoc.

- Quan ly va luu ho so theo doi sirc khoe cua hoc sinh:

- Mua, bao quan va cap thuoc theo quy dinh:

- So cuu, cap ciru ban dau. chim soc stre khoe ban dau theo quy dinh cua BoO
Y te; Chuyen b¢nh r\hdn dén co 5o y té trong nhimg trudng hop can thiét.
| - Tuyén truyén, gido duc, tr van cac van dé lién quan den suc khoe cho hoc
sinh, gido vién, can b, nhan vién nha truong va cha me hoc sinh. Vidn dong hoc
sinh tham gia bao hiém than thé.

- Té chirc thue hién vé sinh hoc duang, v¢ sinh mor truong. phong chong
Cé? dich bénh, bénh, tat hoc duong, dam bao v¢ sinh an toan thuc pham, phong
chdng tai nan thuong tich, phong chong HIV/AIDS, cac bénh x3 hoi va thyuc hign
cac hoat dong khac vé y té truong hoc.

- Phoi hop vai co so 1é dé kiém tra kham sirc khoe cho tre, phun thuoc khur
trung, dé ra phuong an phong chong dich, cac don v licn quan tai dia phuong, cac
don vj, t0 chire, doan the trong truong trién khai. thuc hién cac hoat dong ) 1
truong hoc va cac hoat dong y té khac, xdy dyng moi truong truong hoc lanh
manh, an toan.

- So két, tong két va bao céo két qua cong Lac ) 1é trong nha truong dinh ky
hang thang, ky, ndm cho hi¢u truong.

- Can b phu trach v té thue hién ché 46 1am viéc 40 gid/tuan va huong che
do theo quy dinh.Thyc hién nhiém vy dugc giao theo ké hoach phan cong cua hi¢u
truong

- Nhan vién y 1& phdi hop cung dija phuong thuc hign cong tac theo doi iem
chung, kham suc kh.oc dinh ky cho tre 2 lan/ nam, phong chong cac dich bénh.
Thong bao vai cac cap

E Kiém tra viéc tiép nhan thyc pham tai nha bép. kiém tra mot so hoat dong
tai bép an, vé sinh mai truong trong, ngoal lop hoc. khu vuc cua truong.

* Mot so chirc danh khac: Phy trach cong tac van phong.

(co bang phan cong nhiém vu cu the dau nam kém theo)

- Xay dung ké hoach chdm soc suc khoé cho can bo, giao vién, nhan vién va

tr¢ trong todn trurong;
- Cong tac phong chong dich bénh, phong chong SDD;
- Xay dymg ho so va phuy trach cong tac vé sinh mo1 truomg, Y (& hoc dudmg,

- Tham gia kiém tra chat lugng thyc pham va cong tac VSATTP, ghi chép luu

mau thyc pham hang ngay;
- Quan ly tu thudc cua nha truong;
- Phu trach cac loai quy cua nha truong;

|
|
|
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ho cac ho! nghj cua nha trurdm,
han vién nha treong lam vice

|iép khéCh theo dllng Uy

TN -
- Phuc vu 1ot cac dicu kié}\ veé o sO W.“_ChS‘ cn
Phuc vu cac dicu ki¢n val chat khac cho can 0

de A A+ -
‘ - .- - Y . ‘) ‘q
sinh hoat va di lai. Lam tot cong lac doi noi, dor ngod

dinh.
- Thye hign nghiém tuc cong 1

toan theo I¢nh cua higu truong. g .
' | ' t va cd TS nguyen
- Co du hé so. s6 sach theo doi thu, chi va cap nhat kip tho ding nguy

. . o St o
ic 181 chinh. Hang thang doi chieu sO quy voi k¢ toan, !wn’g quy “.’f‘.g "’W 'k'"i]\'ll phi
thu chi dé déi chicu so quy va kiém tra quy ién mdt dé bao cdo var chu tat Rhoan
va thong bao cong khai kinh phi su dyng.

- Chiu sy kiém tra cua Hicu truromg v
thanh tra nhan din. Khi co doan thanh tra |
du cac chung W theo yéu cau. _ s

- Cho giao vien ung tien khi hi¢u truong duygt. Ty y cho ung s¢ bj boi thuong
khi nha trudng phat hi¢n theo 13 suat cua ngan hang.

- Tur minh thue hién va bao dam cho GV. nhan vién van
cac quy dinh vé bao mdt, bao v¢ nha truong va bao vé tar san,

- Sinh hoat tai nhom vin phong. | -

- Chju trach nhi¢m chinh nhap xuat thue pham hang ngay cho nha bep

- Cong tac van thu luu trir, quan ly phan mem CCVC, Phuc vu.

¢ thu quy: Dam bao nhip, chi dung du. an

Ny e . 6 o
i ay dne tin vor Ban
i cung cap day du l.h. g e

Am viee, €O (rach nhi¢m cung cap day

phong thuc hi¢n 1ot

3.Nhiin vién niu dan. .

- Lam tot cong tac v¢ sinh moi truong, do dung sach s¢ gon gang. Quy trmh
ché bien thire pham phai dam bao sach s¢, gon gang, ngdn nap. Khau phan an cua
tre thue hién dung thue don khong duge tuy ti¢n l.hay doi thuc don khi chua co
kién cua nha truomg. phai dam bao an toan thye pham. :

¢ Hang ngay phoi hop Y t¢ phai luu trir thie dn trén 24 gid, phai nicm it
thire an luu trir, cong khai thue don o bang tin.

+ Nhan thue pham dang thyce don, thuc pham phai tuai ngon, dam bao an
toan thue phﬁm, dam bao khau ph'fm an cho tre va nhan dung thue pham voi nEurdr
ky hop dong. | |

+ Giao khau phan an cua tre theo tung lop day du chinh xac, phoi hop nhi'p
nhang vai gido vién dé giao nhan thuce an dam bao kip thai gian, xdy dyng moi
doan ket trong nha truong

+ Trong gio lam vige trang phuc dung quy dinh.

+ Bao quan co so vt chat to.

- Tham gia vao cac hoat dgng cua truong do Hiéu truong, can bg phuy trach
phdn cong.
(co bang phan cong nhiém vu cu thé dau nam kem theo) ' |
| -Thye hi¢gn nhi¢m vu cua nguol nhdn vién dugce giao nhu: ticp pham, ChL:‘
hién mon an. nau. chia va dua d6 dung, thire dn dén tdn timg nhom, l6p, ltru mau
thue phfxm..n. Dam bao v¢ sinh an toan thyc phﬁm. Nuoi day theo khoa hoc, an ngu

R
ding gio, ché bién thic &n ding thue don cin doi cic chit dam bao ning lugng
cho tré o truomg o
| - V¢ sinh khu vire bép, cic dyung cy nha bép, thu gom rac thai khu vuc bep

dé dung noi quy dinh.( so ché va thue bhjm khong duge dé duoi san)

- Lam vuon, dam bao canh quan moi truong va v¢ sinh vin minh |

- Chap hanh néi quy cua nha truamg nhu trang phuc.( khau trang. mi, tap de.
khong d¢ mong tay)

- Tham gia vao cic hoat dong cua truomg do Hi¢u truomg. can by phy tr
phan cong,

4. Baov¢

- Bao vé an todn, gop phin su dung ding muyc dich. ¢6 hiéu qua cic loai tai
san,

- Mo va dong cura cac phong hog, dia diem lam s iéc theo ke hoach cong tac
cua nha truomg,

- Ngin chan, phat hién va xir ly cdc vy vige lam hu hao, mat mat tai san.
Khong cho bat c(r cic ca nhin, tip thé nao di chuyén, su dung cac loai tai san khi
chua duge phép cua Hig¢u truong.

- Moi mat mat tai san cua nha truémg bao v¢ phai dén bu theo quy dinh.

- Bao v¢ an ninh trat tv trong khudn vién cua nha truémg. Thuong xuyén kiem
tra ngdin chin vi¢c xam nhdp, gay rOi trat t trong gio lam vige.

- Bao dam trit ty treoc cong truomg, thyuc hign nghiém 1ic quy dinh ra vao
truong hoc vai phong cach lich sy, thii do phuc vy chan tinh.

- Kip thai bao cdo voi lanh dao nha truomg khi co syu vige bat thuong xay ra

- Chiju trach nhi¢m boi thuomg cac thigt hai vé tai san bj that thoat hu hong do
sy chu quan cua bao v¢ gdy ra, hodc do nguoi la dot nhap gay ra

- Khéng duge ty y dua ngudi 1 vao truong.

Gitr gin trdt ty cong cong dam bao an toan vé ngudi va 1ai san, 13o diéu Kign cho
can bd gido vién va hoc sinh thuc hign (ot nhiém vu.

- Quan ly, gir gin toan bo a1 san: Cay xanh, vt li¢u va cac lai san. thiét bi
trong khuon vién nha trudng, trong cic phong dugc giao khoa va bao v¢ an toan
trong cac phong khac.

(co bang phdn cong nhiém vi cu thé dau nim kém theo)
S. Thu ky hji dong
- Chiu trich nhiém ghi chép day du, chinh xac cac cude hop va Hoi nghi.
- Chju trach nhiém vé tinh phap ly truoc Hoi dong va Lanh dao truong vé bién
ban cac cudc hop va Hor nghy.

6. Bi thu Doan thanh ni¢n
- Do Chi uy du kién nhan su
- Puge Dai hdi Chi doan va BCH Chi doan bau ra.

- Hoat dong duai su chi dao cua Chi uy, BCH doan cfnp trén.
- Phéi hgp vai nha truong, dé thye hién nhiém vu.
Dicu 9. Quan h¢ gitra cac to trong truong

ach
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\ Lanh dao nha truomg, hoat dop,
hiuy ¥ Ly wong do 1Ky gilra thap,

iaitd hi dac 1k K
. Cac 10 chju S\ LIS e dinh K PV
Lac ) dinh. §inh hodt dut & A thang dé danh gia va tricn kjy,; |
duge quy I *0 T an va | kY CU9L
A . Y l v A .
| veé chuyen

: A Lruromn . ‘ e <= o
y sinh hodt dotol il “huns Khi vuong mic cac van de g,
C

ing sinh I\Oi‘! Y ++ nhau, ban bac va dé xuat cac v, .

a4 1A 3 f’ﬂ y |
noi quy, quy che nha truong

A . ~ A AR t
vé chuyén mon va cong & Cp oo oh cong e )
Dicu 10, Chuong trinh, k¢ pe y dyng va thue hign ke hoach o,

nhdn, 10 trong rue

|

nhigm v
thiét phai sinh hoa

hoach 16, Thoi gial

Mol ca
Lic tuan, thang, nam. B Py
Can b, cong chuc, VIEH Ch:cnr?i: (ruong.
~ , { hoach cong tac cud it
churong trinh, ke hog CHUONG i | o
QUY DINH QUAN LY, DIEY 'l(/;\:u“c
<afin MOT SO LINH YYC CORG Y
R ke ot bO .
Dicu 11. Cong tac 10 o cun}b?loiJCh dé cip trén dé bat, bo nhitm
3 -s y° ta - u J y :
_ Rao pom: Gioi thigu vao g L e e o wk
" ll}.m“{v:ﬂ(;éng in chuyén, dao 130 boi dudmg. khen thuong Ky luit
nhiem lai, die
quyet ché dg, chinh sach: L
- Quy dinh vé tiép nhdn, b tri 14 vich,
tri. ticu chuan. ik
. ' tuc tiep nhan. o :
Q‘U.\ lf.lnh’."‘u "«‘ ly ';('mg chire, vién chuge, nhan vién di h(,)c. nang cao trin|
- B R o) duc. boi dudng chuyén mon nghicp v
do, dao tao boi duong quan ly gido duc,

L on o . . ;
Y
) truomg va mg ong tic , SOQN T | ‘
" 'r:r,()I':igé:x‘:r:‘rl(:::?écchifc xay dung va ban hanh cac quy dinh sau day:
2. NOi quy co quan.
b. Quy dinh chi tiéu ndi bo
¢. Quy djnh 16 chure hoat dong.
d Cac Quyét dinh thuge tham quy¢n |
2 V¢ soan thao van ban va xur ly Cong van di p
Cin bo van phong soan thao tren €0 5o tham khao E’ho h.u;u truong theo img
linh vure da phan cong phu trach. trinh Hiéu truong phe duyét va chinh thire vin
han. theo doi vao so Cong vén di.
Dicu 13. Thiam quyén ky vin ban di cua truong
- Hi¢u treong la nguai ky van ban di trén co so cac by phan da soan thao
trinh duyét va Ky
- Khi Hiéu truong di vang, uy quyén Pho hi¢u truong ky thay theo timg linh
vue di duge phan cong phu trach.
Dicu 14. Xu Iy ¢ong viin, tai licu dén

romg €0 trach nhi¢m thue hign (g,

nhan vién: Dicu kién ticp nhan. b,

e

I S

[t ca cac cong vin, tai liéu cua tdp thé, ca nhan gui cho truong (hoac gut
cho Hi¢u truong) dén bing duimg Buu dién hodc gui truc tiep, deu phai qua Van
thu. Cong vén, tai liéu dén hang ngay phai duge Vin thu chuyén cho Higu truong
(hodc Pho Hi¢u trong thong qua y kién cua HT) xur Iy kjp tho trong ngaj

Dicu 15, Cac cuie hop thuong Ky
- Hop 119i dong sur pham: Mai thang mé! lan vao dau thang

- Hgi nghj toan thé can bo, cong chire, vién chirc vao dau nam hoc

- Hop To chuyén mon, nhom  vin phong mot thang 2 lan: Tudn | va Tuan J
trong thang

- Hop cac hji dong theo quy dinh tai Dicu I¢ Truémg mam non

- Hop giao ban CBOL: 2 tuan | lan, dot xuat

- Hop giao ban céng tic y te va VS hoc duong: | tuan | lan

- Thai gian hop

t Budi sang: Mua dong vao hop 7h15, Mua he vao hop /h
+ Budi chiéu: Mua dong vao hop 13h45, Mia hé vao hop |4h
Dicu 16. Di ¢Hng tic cua can b, cong chire, vien chire
- Theo cong I¢nh diéu dong cua co quan quan |y cap trén
- Tuy theo tinh chat cong viée cua truong, Linh dao truomg dicu dong can bo,
gido vién, nhan vién di cong tac va cap ché do cong tac phi theo quy dinh tai chinh
hi¢n hanh va theo quy ché chi ti¢u ng1 bo
Dicu 17. Ché d) thong tin, bio cio

|. Bao cao dinh ky.

2. Bédo cdo khong dinh ky.

3. Cong khai tai chinh theo hudémg dan tai Thong tr 36/2017 cua Bo GD&D
va thong tu 09/2024/TT quy dijnh vé cong khai trong hoat dong cua cac co so gido
duc thudce hé thong gido duc quoc din.

Dicu 18. Quy dinh phu trach nhom, lop va thai gian, thoi lugng lam vige

I. Phan c¢ong phu trach nhom, lop:
( Co bang phan cong nhi¢m vu kem theo qu ét dinh ngay 01 thang 9 nam
20235)

2, Thaoi gian, thot lugng lam vice
2.1.Thoi gian lam viée: Hang ngay tir thir 2 dén thir 6
* Giordong tra tre
- Mua dong

+ Pon tre tir 7Th30 dén 7h45: Tre vao lap, ¢o di truge 30 phut

+ Tir 7Th45 dén 8h: On dinh - Thé duc sang

+ Tir 8h: Khoa cong, vao hoc chinh thuec

+ Mo cong tra tre tur 16h30.
- Mua he¢

+ Don tr 7h dén 7h15: Tre vao lop, ¢o di truoc 15 phut

+ Tir 7Th15 dén 7h30: On dinh - Thé duc sang

t Tir 8h: Khoa cong, vao hoc chinh thue
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+ Mo cong tra tre (s I()h}O' e e ong tr 16/10-15/4
* Thon gian thye hién gio mua he: Tir 16/4-12/1Vs ,
* Nhi¢mvu co A~ B-C
- Mua dong

yo de - ' A )
+ '\'"" nhﬁ (re. " ChlL‘U CO Mat

chicu)

Phin cong €0 A-B
Cod A Co mat dang 7h - 1 1h1S (l);’m} bao xon
dung 13h4d3 dén 1 7h (het gio tratre Vd lam ve st ¢
Co B: Co mat dang 8h (Tryc trua) den 16h: ve NE ‘)'- S P

+ Khdi miu gido 02 b phy trich 0116p: PRAN B8 0 ohidu c6 max
Co A: Co mat dang 7h - 1ThIS (Dam bao xong vige) ve ?5‘ bubi hidu), |
dung 13h45 dén 17h (het gid tra tre va lam ve smh;lruo'ng. pt
Co B: Co mat dung 7hds (e trura) den lShd:ﬂ: Ve ng,hl. : g

© Khoi mau giao 03 co phu trach 02 lop: |’.|filn c?ng cf’ = < -
Co A: Co mat dang 7h -11h15 (Dam bao xong vige) Ve nghi trua, ‘;1..‘“) =0 THaN
ding 13h45 dén 17h (het gio tra tré v lam vé sinh truong, |gp buot chict).
Co B: Co mat dung 7h dén 15h00 ve nght. |
Co C: Co mat dung 9h den 17h (hét gio tra tre va |
chicu).

+ Nha bép
Co A: Co mat dang 6h4
MG, -
Co B: Co mat dung 6h45 - 15h13, chiu trach nhi¢m

thure @n cho co. ‘ I [
Cac ¢ con lai ¢o mit twr 7h-11h50 ve nghi trua, chicu co mat |}h4§ den het b“f"
chiéu. chju trach nhiém cac vigc: nhan thye pham, nau nude, che bien thue an, rua
bat. don VSMT, lam vuon, lao dong.

ooy

- Khoi nha tre ¢o
luin phién Hoat dgng choi tap co ¢

NHA TRE:

- C6 chinh chiu trach nhi¢m lam SO goi tén, sO ban
doi sue khoe (luu trén may), <O 1ai san. cac bao cao theo yeu ¢
tuyen truy én, tao M1 lop ¢o day chu dé do chiu trach nhigm ¢
né nép tre, danh gia tre cudi chu dé, cudi do tudi 2 gido vién cung chiu trach nhi¢m.
SO goi tén, sO ban tru, s0 cham sita ¢6 day chu dé do chiu trach nhi¢m theo doi

hang ngay, phan tong hop cudi thang co chinh chiu trach nhi¢m.

MAU GIAO:

- Co phu khéng phai thue hién day nhung phai soan, thuc
cham. thue hién cong tac VS nhém lop, tao méi truong ngoai nhom lop. Phu vou
¢o day chuan bi d6 dung day hoc, trang tri lop, cong tac tuyén truyen, hé so cho
lap. Dac biét khoi 31T ¢o phy trach 2 |p quan trigt giao vién phu phai chu y lam
cong tac v¢ sinh va moi truong ngoai cho ca 2 lap trong budi sang, tuyet doi khong

duac chi phu vot | lop.

g VIee) ve nghi trud
Al truong, lop buot

am vé sinh truong, lop buoi
5 . 15h15. chju trach nhiem niu com, canh, thuac an tre

com nha tre, com co va chia

" . - A . N 1 . ’ ! A" . .
A. B déu soan bai day rieng, chia déu hai nhom d¢ day

hu dinh va Hoat dgng dao choi ngoai troi.

(ri1. so cham sira, so theo
au nha truong. Bang
hinh. Riéng vi¢e ren

hién ké hoach

|7
h - Gido vién day chinh khong duge ty doi gior cho gido viEn phu khi
¢ ‘ml' b;:n viri B(ill nha trirdmg (c6 nao day chu dé nao thi phai di don tre chu
de do de trao doi vivi phy huynh chi wu tién cho gv cH con dudi 12 thang). Giao

vién duge phin cong B,C néu khi ¢6 cong viéc can thict co the 1y nha nguor Lryc

(rua lhd). (G130 vién xin n;uhn hoic sau l‘.ghl di truomg Ph-” hao trudc cho Z1ao vien
cung nhom va BGH nha truimg dé bo tri cong vige Kip thoi. Giao vien ruc
phai o lai nhom, l6p dé truc tiep quan ly cac chau. Vige bo tri tryc trua ncu giao

vién ndo thuimg xuyén tim ly do tir choi su phan cong tryc rua thay cho dong

lrua

ngl'liép truong sé theo ddi dé dua vao xép loai vi¢e thuc hién nhi¢m vu khac vao
CL'l(')i ndm. Khi diéu gido vién di thyc hi¢n nhi¢m vy khac ma phai co ngudn khac
den dam nhdn cong viée trén lop co kip thon hay khéng, néu nguot dén thay cho
minh ma'g cham tre thi bao lai nguoi diéu hanh va lop, to ty theo doi giai quycl.
khong day viéc theo doi 1én truong.

- Gido vién con nho dudi 12 thang dugce ve cho con bu sang 30 phut, chieu
30 phut, thy diéu kién timg lop dé sap xép gio vé cho phu hop va dam bao cac hoat
dong cua lop.

- Gido vién nghi vai ly do ngoai quy dinh cua Lual
phai theo ddi cu thé dé cé ché do trir gio va tra tang gio chinh xac,
muc trir gio, tra ting gio duge quy dinh cy the tai quy che chi Licu
2025-2026. Khi 16p nao do co gido vién \fing ma phai bo tr tang g10 thi gido vien

’ ’ : . a - x :
trong 16p, trong nhém vai nhau phai ting gio hodc ho tro nhaul nghi trong | ngay).
io vién trong lop, trong nhom do

Lao dong thi trong nhom
cong bang. Dinh

not bO ndm hocC

Truomg chi dicu tiét gido vién lop khac dén khi gi
nghi trén 2 tuan.( gido vién nghi qua quy dinh co gidy bénh vi¢n thi huong che do
bao hiém, néu nghi qua theo ludt lao dng thi nha truong bao vOl cap trén)
2.2. Thon lugng lam viee
- Déi véi CBQL., GV: Theo quy dinh cua Ludt lao dong. Luat \ 1én chue va
tinh hinh cua nha truong.
- Ddi v&i nhan vién hanh chinh: Theo quy dinh 8h/ngay, khi ¢é cong viee can
thiét ¢6 thé phai lam thém gio.
- Céc nhan vién khac (bao vé, nhin vién nau an...): Theo hop dong thoa thuan
- Céc ca nhan trong toan truong ngoai thire hi¢n nhiem vu chuyén mon con
phai tham gia cic hoat dong doan thé nha truong, cac nhiém vu khac khi dugc
phan cong.
3. Quy dinh s6 ngay nghi
Theo quy dinh cua Ludt Lao dong, Ludt BHXH va cac van ban khac; Cac nga)
nghi khdng co trong quy dinh cua Luat fao dong, Linh dao nha truong s& xet umg
trudmg hop cu thé dé bo tri. Con lai:
- N¢u nghi Khong phep 1 budi khdng xép logi thi dua cuoi nam.
- Nghi ¢6 ly do 40 ngay trd lén ( trong ndm khéng xét danh hi¢u thi dua cuoi

nam
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Giao vién nghi thai san theo bo 1ud
au khi sinh con la 06 thang, thq

Ll dicy Diéu 139, Nghi thaisan L
| Lao dong nir duge nght thai san truc
- - - ) 3 Y
an nghi truce khi sinh khong qua 02 thang i
Y sinh doi 2 thi tinh turcon
[ ruong hop lao dong nuf sinh doi tro len thi tinh
nguoi me duge nght them 0] thang
ian nghi thai san, lao dor]‘
bao hiém xa hot.
 <an theo quy dinh @
m mot thot glan khon

o ’ b 4
gl (r 02 tro di, cu moi con,

g nir duge huong che do thar san
2 Trong thoi g
theo quy djnh cua phap ludt Ve
3 11ét theri gian nghi tha
cau, lao dong nir co the nght the
thudn voi nguoi su dung lao dong
4. Trude khi hét thoi gran nght
lao dong nit ¢o the tro lai lam vige Khi d
lao dong phar bao truoc, dugc nguol su dunE &
ca so kham bénh, chira bénh co tham qu.)'cn ve
ore khoe cua nguoi lao dong. Trong lruong hop nd)
ngay lam viée do nguot su dung lao dong }ra.zlao dO'?!} n ot
tror cap thai san theo quy dinh cua phap luat ve bao hiem xd wis e
3. Lao dong nam Khivg <inh con, nguoi lao dong nhan nuc o]

o . ' ol me nho mang
06 thang tuoi, lao dong nir mang that ho va nguol lao dong la NEUY R
i ' dinh cua phap luat ve bao

v A ‘ A
h tai khoan | Dicu nay, ncu €o nhu
g huong luomg sau khi thoa

heo quy dinh tai khoan 1 Dicu nay,
duoc 04 thang nhung ngudi
dung lao dong dong y va cc;) Xac ph:}n cua

L ve vige di lam SOM khong co hai cho
4y, ngoai tién luong cua nhimg

o nir van tiep tuc dugce hurong

hi thai san
i nghi it nhal

1 Y
C'}c not bo ‘.'-‘ \{U.\ che chuyén moén. Khong vi pham chuan muc dao duc nha glao
ke h(’*‘d.‘;h“d._!»’a'd dinh va cac quy dinh cua dja phuong

= SAp xép. bo tri nhom, lap, phong lam vige gon gang, sach d¢p, dam bao an
loan, '

- Co y thire xay dyng canh quan su pham, bao v§¢ mo1 trudmg va giao duc cac
chau thyc hién hang neay.

2 | 3‘11 chui khu v¢ sinh hang ngay, san nha dam bao sach sé. kho rao I ruoc
kh' fa-ve quct don ldp, lau chui khu vue vé sinh, cat dat do dung cua lop. Buol
gl hang ngay dén truong ding gicr, vé sinh lop, cac khu vuc san vuon da dugg
Phlln Cl’mg va chuin o] baj d.‘,l). Iu_\(;l dor khong u !..}p {ro d*u_\(‘n frong gio Ien
lop, thure hign 210 Nao, Vige ay, 1at nguon di¢n thoa! trong g10 len lop

- Thuc hién né nep. ky cuong, doan ket giup d& nhau trong coOng tac va trong
S'_nh hoat hang ngay. Khong gay mat doan ket, bé phai trong nha truong I huc hign
dan chu, tip trung, tdp thé linh dao, ca nhan phy trach, ncu cao tinh than phé binh
va tr phé binh

- (.ii‘;'m vién ¢6 trach nhiém bao quan do dung. do choi cua lop, cua truong,
ncu dé mat mat phai dén bu theo mue do.

- Coy thirc tiet kiém dién, nuoc: Su dung quat, bong khi cin thiel. ra vé kiém
tra, dong nguon nuorc, tAt cac thict bi dién( Vi Pham s& ha loai, dén bu khi ¢o thict
bj hur hong do dé quyén gdy ra thiét hai )

- Nghiém tic thuc hién quy ché chuyén mon: Khong ¢t xén chuong trinh,

that ho duoe nghi vige huong ché do thai san theo quy | \ghi | én | |
hiém xa héi. ' W =y so.‘{n bai day du trudc khi dén Iop. chuan by day du do dung day hoc, tuy¢t dos 3
- Néu giao vien, nhan vién nghi dudng thai lruoc. 1r9pg “,w' glan & “.“‘”E_‘ “}(’“g d"f.k’ day chay. CBQL Kki¢m tra neu oido vien day chay, kh{mg ch do ~

theo quy dinh ma gido vién, nhan vién khong bao cz.if) |;u' voi nhfi truong, thi ‘n.hu dung, kKhong ¢o bfl? soan trude khi dén 1op thi dwa vao ha thi dua cuoi nim. I
trurong s& cit luong va bao cio voi cap trén. Giao vien €o glay w.cua bénh vien thy o 3 Dam bao tuy¢t doi an toan cho tre, néu dé tre xdy ra tai nan (a1 tryong muc R
huone theo ché do bao hiém. Giao vién, nhan vién duge nghi lha.l san .trong § d¢ bam dap nhicu, khau, gdy tay chan tra 1én; mirc d¢ nhe hon nhung b phy huynh .
thimgslhco quy dir'1h, ncu nghi truoe 2 thang, thi sau khi sinh nghi 4 thang Phan iinh; tré bi ¢6 bao hanh du muc dd ndng hay nhe deéu phar chju hoan toan ’
trach nhi¢m truoc nha truomg, phy huynh va Phap ludt, dong tho ha bac tht dua :

~

Dicu 19. Mot so6 quy dinh khac |
- M&i CBOL. kiém tra | an it nha

o co, hd so chau, cong tac ao moi truong trong v

CBOQL dur 100% giao vien/nam. | ,
- Giao vién co the dur gio dong nghiép 2 tuan | yet. o) ;
- Cham tao moi truong, cong tac VS 1 thang | 1an. va ho so 2 thang lan

.

- Can. do. theo doi biéu do cho tre 03 lAn/nam theo lich cua So.
- Kiém tra suc khoe cho tre vao dau nam hoc.

- Kham suc khoe chuyén khoa cho tre 01 lan/nam vao thang 9.
_ Khao sat chat luong cac lop vao 2 ky: thang 10 va thang 4.
_Kiém tra ndi bo theo Ké hoach, ngoai ra con kiem tra dot xuat,

2 tiét day (hodic HD), két hgp Ki¢m tra ho

a ngoai lop hoc, dam bao |

2023.

cudl nim.

- Giao vién dén truong phai dn mic sach s&, gon gang lich sir kin dao, mac
dong phuc theo lich cua nha truong, deo the vién chuc. Di dimg, né1 ndng phai
chuan myc dé lam guong cho tre noi theo. Tuygt doi khong duge danh tre, xuc
pham tré ma phai yéu thuong, ton trong, doi xu cong bing voi tre. (Giao vién nao
dinh tre hodc dé phy huynh co y kien phan anh khong tot thi thy muc d dé xu |y
va ha thi dua cuor ndm.

Dicu 20: Cong tac thi dua — khen thuong
Thue hién theo quy dinh cua Nha nuoc, cua Nganh va Quy ch¢ Thi dua.
khen thuong ndi bo cua truong,

- Can b, gido vién, cong nhan vién co trach nhiém cting nhau xay dymng va piwr
vimg danh hi¢u don v vin hoa; Truong chuan Quc‘)c gia muc d¢ 1. Thue hién cac
chuyén dé. phong trao thi dua xdy dung truong hoc than thién, hoc sinh tich cuc:
tham gia cac cude van dong cua nganh; thuc hién cong tac pho cap GD tre 5 tuol,
XD truong hoc an toan, phong, chong tai nan, thuong tich cho tre; thuc hi¢n
nghiém céac vdn ban cua cac cap. Khong vi pham cdc & nan xa hdi, no1 quy, qu)

CHUONG 1V
NHIEM VU, QUYEN HAN CUA TO CHUYEN MON VA CAC
HOI DPONG KHAC
Di¢u 21. T6 chuyén mon, b) phin vian phong

. . '3 . T = T 4 TS W ke RS YUY JYER ALY
. -y B AR S T SR
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Cic 10 chuyén mor,
oc va hogl dong -
. . : [ruon ‘ ;
uy dinh cud nha'_; . 40 moN ;
4a To truong, 10 4 cua 10, huong dan 10 vicy 1,
- 1o truong lachat nhan va trung L& i quan 1y va cht dao ¢hyp
' . | ' ua g ) L3 - .
hién nhi¢m vu theo dung qu) i C| mon va cac nhi¢m vy i
‘o : ‘u
p. Hi¢u truong P

lap vao dau nam h
mam non va theo

| Nhiem vpc
nganh duot s
x rach chuyén
mon tryc ticp cud

trong BGIHL pho bicn cac ke hoach. ¢,

A
. XAy dung ke hoac
(rrong cua truong den Lan

. ua 10, |

‘ n ) Chung C 1 2 '
h '.\f)qll dQn Ekiém ra don doc cac to vien thure higp |
glao VIETs : 4 quan 1y vice thue hien |
in. 1o va nha truong }ludngd?m xdy d\mg‘éq, }2. " e hign |
an, 1o va nik ‘ ' 3 101 chuong trink
e & vién theo theo ke hoach gido duc, pran p '8 frinh, kg
yan cua to vie
cua nganh; b
(TTCM) gitp hi¢
uc theo ke hoac

wach can
wach can
woach day hoc va cac quy dinh

- 16 truong chuyen mon
vien thue hi¢n cac hoat dong pido d
hi¢n phérT p.h(‘wi ;humu.;.lrinll. . i, xép o ubi i d(ﬁ i i
i n(:]’";mhl'ok;cn thuong theo quy dinh trinh hoi dong thi dua khy
t d¢é nghy K

g truong quan Ly, kiem teg o,
h nha truong, quan [y viee th

vién trong 1O va xe
thuwong dot xuat va dinh Ky.

[4 chire cac phong trao thi dud rong 10, 10 chuc hor giang, thao giang, dy;
a ( >

' 2 2ohi me, ky luat giao vicn.
gio, trao doi kinh nghicm glang day, dc. f‘grjl khc‘n l:g‘g;ﬁ | yies 5
_Theo d@i viée thyc hign ngdy gio €ong o s e L
- Sinh hoat dinh Ky theo quy dinh va co the hop dot xuat theo yeu cau cong
VIGC ’ : : . -
ur vie trong 0 theo tham quyen chure nang dugc gioo

- Duoc quyen xu ly s AL

: ' 3 kh¢ 1l XIn y lan ), Khong duoc tir

Nhimg truong hop phuc ap hay co khO, khﬁ‘: phat xin d £ dugc tir
quyen han.

xtr Iy cac truong hop phuc tap, vugt qua
2. Nhi¢m vy cua bg phan van phong |
- Xdy dung ké hoach hoat dgng cua (0 theo thang, ndm nham
thue hién cac hoat dong cua nha (ruong vé nuoi dudng, chém. sOc, £iao duc tre em,
- Giap hiéu truong quan ly tai chinh, tai san, luu gitr ho so cua nha truong:
- Thuce hign boi dudng chuyen mon, nghi¢p V. kiem tra, danh gia cha
6 theo ké hoach cua nha

nam nhdm phuc vu vig

lugng. hi¢u qua cong vige cua cac thanh vién trong !
truong;

- Tham gia danh gia, xép loai cac thanh vién;

- BO phin vin phong sinh hoat dinh ky 1t nhat mot thang mot lan theo
nguyén tic dan chu, 1on trong, chia se, hoc tap, giup do lan nhau dé phat tri¢n nane
luc chuyén mon.

Dicu 22. Cic hoi dong khéc

4

-

LHoi dong thi dua khen thirong

Dugc thanh lip vao diu nam hge dé gitp Hig¢u truong 16 chire cac phong
trao thi dua, de nghj danh hi¢u khen thuang doi vai can b, gido vién, nhan icn va
hoc sinh trong nha truong

2. Hi ding ky fut

HO1 dong ky ludt nha trromg dugc thanh 1dp khi xét hodc xoa ky lua! do1 VoI
140 VIEn trong timg vy viéc.

-Ho1 dong ky ludt do Higu truomg quyét dinh

HoO d('mg Ky ludt nha trudomg thanh ap dé xét va xur |y ky ludt doi voi can bo
g1ao vién, vién chirc khac theo limg vy vIge

3. HHi dong chuyén man cap truong.

- Guup Hi¢u truong thye hién cong tac tu van, phoi hgp ban giam higu va
2130 vién 16 chire thyre hién ndi dung tur van cac van deé sau

#Ho trg, tur vén cho dong nghiép trong truong phat trién pham chat, ning luc
chuyén mén, nghiép vu theo chuin nghé nghiép gido vién, phu hop voi dicu Kign
nha trurong, dja phuong;

+ Ho trg, tr van cho dong nghiép trong trudng cdc van dé lién quan dén dam
bao va ning cao chat lugng cham soc gido dyc: tham gia bién soan tai licu chuy¢n
dé mon hoe, tai li¢u hudng dan (cho gido vién, hoc sinh);

+ Huong dan, hd trg dong nghiép trong truong vE cac hoat dong xay dung
va thue hién ké hoach chdm soc gido duc nha truong, ve boi dudng, tip huan nang
cao ning luc chuyén mon cho doi ngil gido vién trong truong hodc cac truong tren
dja ban; tham gia tap huan, boi dudmg gido vién theo yéu cau hang nim cua nganh
(cfap phong xd, so, B));

+ Tham muu, tu van cho cfm quan li tryc uep Ve cong tac xay dung ke hoach
gido dyc nha truomg phi hop véi diéu kién cy thé cua dja phuong nham bao dam
muc tiéu, chat lugng day hoc va ning cao ning lyc chuyén mon, nghi¢p vu cua do)
ngll gido vién; tham gia 16 chire, bao cdo chuyén mén, nghi¢p vy tai cac hoi nghi
chuyén dé, cac budi sinh hoat chuyén mon cua truomg .

4. Ban diri song

- Thu cac khoan quy tham quan, thim hoi va to chirc cac phong trao cung
vl 10 chuyén mon.

| | CHUONG VI -
TRACH NHIEM, QUYEN HAN VA GIAO TIEP UNG XU CUA CB.GV.NV

.x ; ’ -
Dicu 23. Quy tic ung xu chung

1. Thue hién nghiém tic cac quy dinh cua phap luat vé quyen va nghia vy
cua cong dan, cua cong chire, vién chire, nha gido, nguai lao dong, nguot hoc.

?
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h. tich cyc, quan am chia se va giup d

3. Thue hi¢n 101 sOng lanh mgn

ngua khae i
xdy dimg mol truong giao due

3 Bao vé, gilr gin canh quan €@ s giao dyc,
an toan. than thién, xanh, sach, dep
gido vién phat su dung |
pido duc; nhan vién phai s
moi truong giao duc va tinh chat c(mg VIEC, ngu.(vi
sach sé, gon gang phu hop voi lua toi va hoat dong g!
va khach dén truong phai sur dung trang phuc phu hop vO

S Khong sur dung trang phuc gdy phan cam.
. a 4 L
g do uong co con. chit cam tron

tham gia 1¢ nan xa hoi.

rang phuc lich su phu hop vo
r dung trang phuc phu hgp o
hoc phai sir dung trang phuc
i40 duc; cha m¢ nguot hoc
i moi truang glao duc

4. Can bo quan ly,
moi trirong va hoal dong

6. Khong hut thuoe, sur dun g CO SO L1320 du

theo quy dinh cua phap luat, khong .

7. Khong su dung mang xa hoi dé phat tan, wyén lruyér:: bi.nh ludn nilffng;

thong tin hodc hinh anh trai thuan phong my tuc, tféi d‘uc'mg. .lm i l).a'ng. chinh
h huong xau den moi ruong giao duc.

sach, phap ludt cua Nha nuoc hodc lam an

8 Khong gian lin, doi tra, vu khong. gdy hiem khich, quay roi, ¢p buoc, de
doa, bao lyc voi nguot Khic.

9. Khong lam ton hai dén stre khoe, danh dur,
khac va uy tin cua 1ap the.

r " ’ - - ’ . A

Dicu 24. Ung sur cua cin by quan ly truong mam non

I. Ung xur vai nguai hoe: Ngon nglr chudn muc. dé hiéu; yéu thuong, trach
nhiém. bao dung: ton trong sy khac biét, doi xu cong bang, lang nghe va dong
vien. khich 1¢ nguoi hoc. Khong xuce pham, ép buoc, tri dap, bao hanh.
40 vien. nhin vién: Ngon ngir chuan mue, ton trong, khich I¢,
dong vien; nghiem e, guong miu, dong hanh trong cong viece, bao vé uy tin, danh
dur, nhin pham va phat huy nang lyc cua gido vién va nhan vién; doan két, din chu,
cng bing. minh bach. Khong hich dich, gdy kho khan, xuc pham, dinh kien, thién
vi. vu loi, né tranh trach nhiém hodc che gidu vi pham, do loi.

3. Ung xu voi cha me nguoi hoc: Ngon nglr chudn mure, ton trong, ho tror.
hop tac, chia se. than thi¢n. Khong xte pham, gay kho khan, phién ha, vu loi.

4. Ung xu voi khach dén truong: Ngon nglr chuan muec, tén trong, lich su,
dung muc. Khong xac pham, gay kho khin, phi¢n ha.

nhan pham cua ban thin, nguo

2. Ung xurvol g

Di¢u 25. Ung xir cua gido vién

23
. Ung xtr véi
' ' agmn LY = 2 - - . 3
b I v guat hoc: Ngon ngir chuin myc, dé hiéu, khen hodc phé binh
£, 10n trong sy 2 A . , ; - . =
T | h u khac biét, don xur cong bang, tr van, lang nghe va dong vien,
¢ NEUO hoc h e ; ' : . .
= "Ed ) tich cyc phong, chong bao lyc hoc duomg, xay dyng mo
ruong gido duc a ,, oo e 1 moa ) s ol ali
I .E' f} . n toan, lanh manh, thin thién. Khong xuc pham, gay ton thuong
vu lgi; khong tru dJ : o S~ .
.U: ¢ | g tru dip, dinh kién, bao hanh, xam hai, khéng thés 0, né tranh hodc che
glau cac hanh vi vi pham cua ngud hoc

3 [l - : g : -.
“ Ung xu vai can bo quan ly: Ngon ngir 1on trong, trung thyc, ciu thy. tham
mturu ‘ g > hién ré ' . i wn '
‘ u tich cyrc va thé hién rd chinh kién: phuc tung sy cht dao, diecu hanh va phan
| - 3 : o ' » i N . i & ® .
cong cua lanh dao theo quy dinh, Khong x(c pham, gdy mat doan ket khong tho o,

ne tranh hodic che giau cic hanh vi sai pham cua can bo quan |y

3. l,-ng xur vai dong nghiép va nhan vién: Ngon ngr dung muc, trung thyc,
- 4 A . L b 4 0 - . --h
than thién, cdu thi, chia se, ho tro: ton trong sy khac bigt; bao v¢ uy tn, danh du va
nhan pham cua dong nghi¢p, nhan vién. Khong xic pham, vo cam, gdy mat doan
ket

4. Ung xur vdi cha me nguai hoc: Ngon ngir dung myec, trung hyc, 1on

trong, than thi¢n, hop tic, chia se. Khéng xtc pham, ap dat, vy lg

5. Ung xur vai khach dén truémg midm non: Ngon ngdr dung muc, (on rong

Khong xtc pham, gy kho khin, phién ha.
.« A '(' - | ™ .~

Dicu 26. Ung xur cua nhian vicn

l. Ung xur v&i nguoi hoc: Ngon nglr chudn muc, 1on trong, trach nhi¢m,
khoan dung, gitp d&. Khang giy kho khan, phien ha, xuc pham. bao lyc.

2. Ung xir voi can bd quan ly, gido vién: Ngon ngir dung muyc, trung thue.
ton trong, hop tic; chap hanh cac nhiém vy duge giao. Khong né tranh trach
nhiém, xuc pham, gdy mat doan ket, vu lgi.

3. Ung xur voi dong nghiép: Ngon ngir ding myc, hop tac, than thi¢n. Khong
xiic pham, gdy mat doan két, né tranh trach nhiém.

4. Ung xu véi cha m¢ nguan hoc va khach dén co s gido duc: Ngon ngir
dung murec, ton trong. Khang xic pham, gay kho khin, phién ha.

. A e - - » . .

Dicu 27. Ung xir cua nguoi hoe trong nha truong

I. Ung xtr voi can bo quan ly, gido vién, nhan vién: Kinh trong, lé phép.
trung thue, chia s¢, chip hanh cac yéu cau theo quy dinh. Khdng bja dit thong tin:
khong xtic pham tinh than, danh dy, nhan pham, bao lirc.
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. an thién, trung thug
| | oa oo dling MV, (A0 EREE, T
2 Ung xu voi nguoi hoc khac: N.Ef’" :ﬁgns ngi (e, churi by, migt thy, xu
;hai’;"c"é‘ Léo: Khong phél 1an lh(')ng tin dé no
ja dat, '

“hin pham ngudi ho¢ khac.
ouoi than: Kinh wrong, |8 phép, trung thuc, yé.

hop tac, giup d va ton rong v
pham. gay miat doan ket: khong
xau. lam anh huong den danh du,

3. Ung xu voi cha m¢ van
thuong.

4. Ung xu voi khach dén trudmg ma
wiri hoe
ir dung myc,

bao lyc.
nhin vién: Ton trong, trach nhicm.
tinh than, danh du, nhan

Dicu 28. Ung vur cua cha me is | ’
16n trong. chia se, Khich ¢

|. Ung xu voi nguai hoc: Ngon ng
than thién, yéu thuong. Khong xuc pham,

2. Ung xur voi can by quan ly, gido vien,
hop tac, chia se. Khong bia dat thong tin; khong xac pham
pham.

Di¢u 29. Ung xur cua khach den tru0ng mam non
|. Ung xu vai nguoi hoc: Ngon nglr dung muc, (on trong, than thién. Khong
xtc pham, bao lyc.

2 Ung xur vai can bo quan ly, gido vien, nhan vién: Dung muc. ton trong

Khong bia dét thong tin. Khong xuc pham tinh than, danh dy, nhan pham.

CHUONGVIL
THUC HIEN CONG KHAL DAN CHU
Diéu 30. Nhirng vi¢e Hi¢u truong phai cong khai
Trir cac thong tin thugc bi mat nha nuoc. bi mat cong tac hodc thong tin
chua dugc cong khai theo quy dinh cua phap luat, Hieu truong phai cong kha
trong ndi bo don vi cdc noi dung sau day:
a) Chu truong, chinh sach cua Dang va phap luat cua N
dén hoat dong cua nha lruong.
b) Cac nQi quy. quy ché cua nha truong!
¢) K& hoach nam hoc, hoc ky, thang, tuan;
dinh hudng phat trién cua nha truong;
d) Kinh phi hoat dong hang nam,
nha nudc cap va cac nguon tai chinh khac; quy
trang thiét bi; két qua kiém toan cua nha truong;
d) Tiéu chuan, dinh muc, thu tuc hanh chinh vé tai san cdng; tinh hinh dau
diéu chuyén, chuyén doi con:

ha nuoc lien quan
H A . ’ . X
ké hoach, dé an, dur an, chién luoc

bao gom cac nguon kinh phi do ngan sach
ét todn kinh phi hang ndm; tai san.

tur xay dung, mua sam, giao, thué, sur dung, thu hoi,

25
nang, ban, thanh ly, tjé
L] . L : " ‘ n -
o ; ¥, ticu huy va hinh thirc xur Iy khac doi vén 1ai san cong. tinh hinh
khai thac nguon lyc tai chinh tir tai san c¢ ' -‘
) K hoach I tai san cong duge giao quan ly, su dung
0ach tuve - . } . " : : R - e
& chie. mid .h' uyen dyng, dao tao, boi dudmg: quyct dinh bo nhiém. bi¢t phal.
. mien nhie e - : 2 2. .
Béog i | ¢m, thay doi chic danh nghe nghiép, thay doi vj tn viec lam, di
C NUOC neoatl o1al é . . 5 2
“Yngrored goai, giai quyet ché dg. nang bac luong. thing hang. khen thuong.
Ji, O1 \ ].‘ : ’ .- . : , . - :
?’_ dark o ¥e. nghi huu doi vai nha giao, can b quan ly va nguol lao dong.
Vi ' ) ' ' 2 : ¢ - ' ' '

ye ) (?'3' xep logi, hop dong lam viéc. cham din hgp dong lam vice:
® S" -4C VY viee ticu ey, tham nhiing trong nha truong di dugc ket luan; ban

¢ khai 121 s3 : . . s i s |

il ai san, thu nhjp cua nguoi co nghia vy phai ké khai theo quy dinh cua
phap luat;

h) kcjl qua lhfmh tra. kicm tra, giai quy é1 khiéu nai, 10 cao trong nha Lruong.
\ k)'kct‘qua tiep thu y kien cua nha gido, can by quan ly va nguo lao dong ve
“' 'ng fﬂn dé thudc tham quyén quyét dinh cua Hi¢u truong dua ra lay y kien nha
g130, can bo quan ly va nguoi lao dong
. l') Van ban chi dao, diéu hanh cua co quan quan ly cap trén lién quan den
cong viec cua nha truong.
S g - Ry o ® é )+ .« . -

2. Nhimg vi¢c phai cong khai d¢ nguos hoc. co quan quan ly nha nuoc co
thim quyén va xa hoi tham gia giam sat, danh gia nha truong theo quy dinh cua
phap luat:

) Nhimg viéc duge Bé truong Bo Gido duc va Dao 120 quy dinh tai Quy
chct thuc hién cong khai doi vai nha truomg va dao 130 thuoc hé thong gido duc
quoc dan;

b) Tat ca cac quy dinh cua nha truong lién quan den viée hoc tap cua nguon
hoc theo quy dinh cua phap luat;

¢) Két qua kiém dinh chat lugng gido duc.

. A . ’ “ o oA - c e _w - v

Piéu 31. Hinh thire, thiri diém va thai gian cong Khai

I. Hinh thirc cong khai

a) Niém yét tai nha truong;

b) Théng bao qua h¢ thong thong tin ngi bo hodc dang tai trén cong thong tin
dién tur, trang thong tin dién 1 cua nha truong

¢) Thong bao tai hdi nghi nha gido, can bo quan ly, ngudi lao dong cua nha
truomg; thong bao tai doi thoai cua nha truong;

d) Thong bao bang vin ban gui toan thé nha gido, can by quan ly va nguo
lao dong;

d) Thong bido bing vin ban dén cap uy

e) Ddng tai trén trang thong tin di¢n tur cua nha truong.

g) Cac quy dinh lién quan dén vi¢c hoc @p cua nguoi hoc phai duoc nha
truomg cong khai theo cac hinh thire phu hop voi noi dung. phuong thirc, doi

tugng, quy mo gido duc, dao 130.
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> Thai diém va thot gian cong khai

1) D1 vor cac nhumg VIGC p!mi c()ng: kh‘
npudi lao dong duoc biet: chém nh.{ll 01 ngay Ia{
qua 05 ngay k& w ngay van ban co no! dung ve e
hanh hodc ké tir ngay nhan duge vin ban cua ¢o quan, dor gt
(ai licu mat theo quy dinh cua phap luat \\i\ lrm‘n.\g hqp. Sur [;léig\.éi e
bao tai hoi nghi nha g140, can bo quan ly va ngu(.v.l [a0 :d().ng. : 15 ,;‘; “én o
i truong thi phai thyc hién niem yet il nhat 15 ngay 1 ké

ai cho nha 2130, can bo quan ly vi
n viée. Truong hop ddc bigt khonp
cic viée phat cong khai dugc ban
cflp trén, trir nhimg
h thire thong

}ét tal try s cud nh
U neay niem yeL;
by Cac quy dinh lien quan
truong cong khai vao thang 6 hang nam, dam b ay & g
irude khi Khai giang ndm hoc man hodc khi co thay doi not dunghl.lcn quan. )
3 Hinh thie, thoi diém va thoi gian cong khai nhtmg nol dung k'hac lhu\)t
1ao duc va Dao 120 dugc quy dinh tai Quy cl)c
3 dao tao thude hé thong pido duc quoc

dén viée hoc tap cua nguol hoc phai duge nha

do day du, chinh xac va Kip tho

thaim quyen cua Bo truong Bo G
thue hién cong khai doi vOi nha truong v

dan. B
Didu 32. Nhirng viée nha gigo, can bo quan ly, nouoi lao dong va nguol

hoe tham gia kieén truoe khi Hi¢u truong quyét dinh -

| Nhimg vi¢e nha gido, can bo quan ly, ngudi lao dong tham gia y kien:

) Chu truong, giai phap thyc hign nghi quyét cua Dang, phap luat cua Nha

nuoc lien quan dén ké hoach, de an, du an, chién luoe, dinh huong phat trien cua

nha truong.
b) Biu, cho t
¢) Noi dung nghi ¢
dong.
d) T6 chue phong trao thi dua cua nha truong:
d) Bao cao so két, tong két cua nha truong: |
¢) Cac bi¢n phap cai tién 16 chure, hoat dong va 'Ié ‘
tham nhiing, thuc hanh tiat kiém, chong lang phi, chong quan liéu, phien ha, sach

hoi lam thanh vién Ban Thanh tra nhan dan o co quan, don vi.
|u\él hoi nghi can bg, cong chuc, vién chire, nguot lao

16i lam viée: phong. chong

nhiéu nhan dan:
o) Ke hoa
nguoi lao dong: ' ‘
h) Thuc hi¢n cac ché dg, chinh sach lién quan dén quyén va lo1 ich cua nha
0140, can bd quan ly, nguoi lao dong;
h) Cac noi quy, quy ché cua nha truong.
2. Nhimg viée cha me tre tham gia y kién:
a) Ké hoach gido duc hang nam cua nha truong;
b) Nhimg thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va cac

Lhoan dong gop theo quy dinh;

ch tuyén dung, dao tao, boi dudng nha gido, can by quan ly va

)7

&

¢) Che do chinh sich cua Nha nuae:

d) ‘\“.” quy, quy dinh cua nha trudng co lién quan den tre

9 ,(,) chirc phong trao thi dua va cic hoat dong khic trong nha truomg €o
lién quan den tre. o

Dicu 33, Hinh thire tham gia y kicn

Can cur dic diém, tinh chit va néi dung hoat dong, nha truong ap dung
nhl'mg hinh thirc sau: b ‘

|. Tham gia y kien truc ticp hodic thong qua nguoi dai dign vl Hi¢u truong

,2. Ihong qua hdi nghi vién chirc va nguai lao dong cua nha truong; thong
qua doi thoai tai nha truong,

3. Phat phi¢u hoi y kien truc tiép. guri du thao vén ban dé nha gido, can bo
quan ly giao duc, ngudi lao dong va nguai hoc tham gia y kien

4. Thong qua hop thur dién tir cua don vi dé nha gido, can bo quan ly, nguos
lao dong va ngudi hoc tham gia y kien.

« A

Dicu 34. Nhirng vi¢e nha giao, can bd quan ly, nguoi lao dong tham gia
oiam sat, kicm tra

|. Thye hién chu truong cua Pang, chinh sach, phap luat cua Nha nudc. ke
hoach cdng tac hing nim cua nha truémg.

2. Cong tdc tai chinh, quan Iy va su dung tai san; xdy dyng ca so vat chat
cua nha truong; vi¢e thu chi cac khoan dong gop cua nguot hoc, cac khoan tai trg
cho nha trurdmg.

3. Thye hién cdc ndi quy, quy ché cua nha truomg.

4. Thuc hién cac ché do, chinh sich cua Nha nudc ve quyen va lot ich cua
nha gido, can bd quan ly, nguoi lao dong. ngudi hoc trong nha truong.

5. Giai quyét khi¢u nai, 1o cao trong nha truong

Dicu 35. Hinh thire giam sat, kiém tra

Nha truomg to chire dé nha gido, can bd quan ly va nguoi lao dong giam sat,
kiém tra thong qua cac hinh thirc sau:

|. Thong qua hoat dong cua Ban Thanh tra nhan dan cua nha truong.

2. Thong qua kiém diém cong tac, tyr phé binh va phé binh trong cac cuQcC
hop dinh ky cua nha truong.

3. Thong qua hdi nghi nha gido, can by quan ly va ngudi lao dong.

Dic¢u 36. Trach nhi¢m din chu cua cua Hi¢u truong trong gial quyct
cong vice voi cong dan, co quan, don vi, to chire lién quan

. Té chire, chi dao va kiém tra viée niém yét cong khai tai nha truomg va
dang tai trén trang thong tin di¢n tr cua nha truong de cong dan, co quan, don vi,
16 chire biét cac ndi dung sau:

a) BO phdn chiu trach nhiém giat quyet cong viée ¢o lién quan:

b) Thu tuc hanh chinh giai qu) ¢t cong vide:

g = v ~—
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 ime lod! con in Iy va nguol [ao dong tron,

y quan

A (Chi dao vaki =4 s kip thoi €0 b'lt,‘l\ [:'hdp‘ xir Iy thicl,

: i ocong vige cud cong (!ﬂﬂ- l? hi gifl0~ can bo quan l_\. NE o]
gial quyet uﬂb \ - doi vai nh n Boelihons, sich i
theo quy dinh cud 4re? 4. vinh lhzn m:g e : S
donge Khong hoan thanh gt ot obn an. -
p;né&n ha lnsng vige gidl quyet CONe YREER: lghuC hién vige tiep cong din \ ;

y ). chi dao nguoi phy

3y tra nha BHA%:

‘Wi dao viée bo : "
3. Chi dgo VIGE 7., " \ac qua hom (B dign tuj; £ TEE TS
i hom thu gop ¥ (trye LEp ing dai dién Ban Thanh tra nhan dan n,t

< reyrome cun
ha truong ¢ giai quyct

cone tac hanh chinh cuan mg 08" €17
E 40 hi¢u truons xem xel,

. ¢ ' ’ “ ! .) \". bdo C * (i '.; : ’ \ iéc C‘) li ‘l) ! !
curu cac y kien gop ) e hiém op v gidi quyel cong Vit , I quan |
. I -~ r ~ ~ ’ ,. M Y A | ‘\ . |

J_ (U ngltOl cO hco quy dinh cud phﬂp IU\“. nhUl'lg.. icn nt«hl. Dha

in. 10 chure co yéu cau t ghién curu va xur ly Kip tho

cong d C o kb diac 0

e RO a4 chire phai GUOT b

anh, ph¢ binh cua cong dn, 10 ch nhpil giiio, cin b quan ly va nguot lao dip
a

i - Am cll oy, . \
Diéu 37. Triach nhigm ¢t cua cong dan, 10 ¢chiy

| liép nhan thong tin; 21l
<5 cua nha truong: b
mat ve neuoi cung cap thong tin theo ?U G
. P . . . ¢ Ay cau, €0 II‘BCh nhi
Y Khi cong dan. 10 chirc yeu cau, ; ey,
3 y = o - Nhimg viée khong thude tham quyen giai quy
theo tham quyén va quy dinh. , Sk W T ) A
1 thd T4 an dan 16 chue biet va huong dan cong dan, 1o chuc dén g,
phai thong bao dé cong dan, 10 € RS e didn i
co tham quyen gidi quyét. Khong duge quar llcu.. s I “ ‘ \-]}lf\m' than
nhiing, gdy kho khan, phién ha, sach nhiéu trong khi giat quyC€t CONE VIEC cua cong
dan, 1o chur.
Dicu 38. Doi thoai tai nha truong i .
. Déi thoai tai nha truong duge thye hién thong qua |.'~?.C lf;m dor tryre tigp
gitra nha gido, can by quan Iy, nguoi lao dong, phy huynh voi Hiu truong hoi
gitra dai dién tap thé lao dong, dai dign cha me tré vai Hicu truong. Do thoai 1
. ' M - P A A
nha truong duge thye hi¢n khi mot bén ¢o yeu cau; |
5 lugng, thanh phan tham gia doi thoai, thoi gian

2. Noi dung doi thogi, 50 |
thoi diém doi thogi, quy trinh 10 chuc doi thoai thyre hién theo quy che din chu cu

nha truong

oy cic cOng Vi
a0 vé bi mal nha n
y djnh cua phap ludt.

iém giai quyct ¢ac yéu ey ¢,

uoc, bi mat cong tac o w
licn quan tai try

. CHUONG IV ‘ |
QUY DINH VE CAC TIEU CHI THI DUA KHEN THUONG, KY LUAT

Di¢u 39. Quy trinh xép loai, danh higu,
T Danh gia chuan hi¢u truong, P. Hi¢u truong: Dua trén cac ticu chuan oo
25 2018/ TT-BGDDT ngay 03 thing 10 nam 2018 dé danh gia.

\|‘

r

-. ol g1a chuan nghe "“‘:"\'Q'V 2120 vién mam non: Dua trén cac (1icu chuan
cta thong tr 26/ 2018/TT- BGDDT neay 08 thane 10 nim 2018 danh gid
- Danh gia va phan loai vién chirc: Theo nghi dinh 90 ngay 13 thing 9 nam
2021 dé danh gia. '
- Lao dong ti¢n tien
N Chap hanh 16t chinh sach phap ludt cua Nha nudc, thue hign tot cac quj
che cua don vy
g 1 Co tinh than trach nhi¢m trong cong tac giang day. doan ket giup dd ban
dong nghigp, tich cyc tham gia phong trao thi du..n cu‘.: d«r‘n vi. tham gia sinh hoat
va dong gop day du cac cudc vin dong cua cac cap, noi minh dang cu tru
+ Tich cuc hoc tdp boi dudng ve chuyén mén nghi¢p vu bang nhi¢u hinh
thure.
+Co ph\;‘!m chat dao duc tot, gan gdi ton trong tre, chdm soc 1an tinh chu dao.
guong mau ve moi1 mit, khong vi pham quy ché chuyén mon, vi pham dao duc nha
gido. Duoc tap the hoi dong, phu huynh va cac chau yéu men tin caY
+ Tham gia \'i_f‘,( sang kicn kinh nghi¢m ¢ap truomg tro 1én
¢ D‘-‘? chat |ugng CSGD tre theo quy dinh timg do tuos tren
+ Ket qua xép loai cac hoat dong, phong trao thi dua ap dung danh gia theo
thir tu trén xuong dé lam tiéu chi danh gia x¢p loai cuoi ndm
+ Hoan thanh 100% vé cdc chi tiéu cua nhom 16p dé ra ciing nhu nha truong
1a0.
+ Hoan thanh 16t moi nhiém vu duge giao, tich cyc tham gia cac phong 1rdo
nha truomg va HD cac 10 chire doan thé minh dang tham gia.
Luu y: Cac danh hiéu ngoai cac quy dinh trén: Khong vi pham quy ¢
n vé moi mdt cho tre.

he

chuyén mon, pham chat dao dire nha gido, dam bao an toa

- Té Lao dong gion:

+100% GV day gioi cap truong

+100% nhom lop dat tr Tien tien tro lén.

+ Co GV trong 10 dat SKKN wr cap X4 tro 1én

+ Trong 10 khong ¢6 GV, NV vi pham bj ldp bien ban.

+ Xdy dyng khoi doan keét trong 10.

Dicu 40. Cic qu_\én loi khen thuong, Ky luit

V¢ qu.\'én loi:

+ Dam bao moi quy dinh day du ché d¢ nha nudc quy dinh cting nhu ho
nghi can b vién chire nguoi lao dong de ra.

+ Can b gido vién cong nhin vicn khi nghi phai ¢o oiay phép xin ngh
duge sur dong v cua ban giam hi¢u méi duge nghiva phai bao truoc | bubi dé
dan xeép nguoi day thay, (Tra treong hop dot uat).

* Khen thuong,
¢ Thye hién nghi quyét dai hoi gido duc cap xa dé khen thuong cho tumg

danh hiéu va tong keét hang ndm va ngoai ra con khen thuong cac phong trao thi

dua. mirc thuong do hdi dong nha truomg quyet dinh trén.
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“ Ky luat.

* Do voi Can bo quan ly: L
inh dao chi dao neu khong ho

& so s0 sach khong du, th
di diu. khong co tinh kh
[hi xép loai khong hoz'm:lh | ‘
A gido thi gur én cap trén xur ly.

an thanh nhi¢m vu nhu X5
iéu khoa hoc. chi dao ¢
a thi, nhiém vu khon
anh nhiem vu.

- Trong qua trinh
dimg ke hoach khong Kip thot, h
hoat dong trong nha truong khong
hodn thanh gay mat doan ket,be phai.
- Néu vi pham pham chat dao due nh

* DOI VOl giao vien SRy, .
l- '|'| ():1;:['*”] y tre phai bao quat quan Iy |‘m,)i lGc mo! nm'dagl: .bz\m’iu:‘ :()‘,'n
iy ¢t doi cho tre khi tre dén truong. Neu de xay ra m.at a’n toan' |i)'. | t: ¢ th
tuy theo mure do vi pham ho dong ky ludt hop bf{“ de ngh m.uc XL'r '3‘ AL )
- Néu ¢6 hanh vi xam hai tre nhu chui mang, danh dap =, lam a”h '“:‘_’7'3-
dén tre, dé phu huynh phan anh gay mat uy lin cho nhfl uu'c'mg wy Alhco i ‘*‘“ W
pham hoi dong ky ludt nha truong s¢ hop va thong nhal' muc k?f luat, nljc; thi !d” |
phé binh(khién trach va ha thi dua, lan 2 1ap bién ban, ¢6 tinh vi pham néng thi bao
cao cap wén dé nghy xu ly theo quy dinh. J LR
- Néu vi pham quy ché chuyén mon, thye hi¢n khonxg day du clfe do sin h
hoat mt ngay cua bé, khong soan bai, Khong chuan bi do dung trlr(.)‘c khi lc‘n
16p, khéng tham gia thue hi¢n cac phong trao h¢i thi, khong tham ?gm X[).\I l
trong va ngoai lp hoc, bo 16p tu tién ra ngoai, trong cong tac thuong gay he
phii, chong chu truong vi pham qu) ché, Thue hi¢én vé sinh ca n‘hﬁn. ve sinh
moi truong khong dam bao sach s¢, gon gang, to chire bira dn (hit‘l'l khoa hoc,
cho tre an khong dang gio, chim soc oiac ngt khong chu dao dé tr¢ khong
ngu trua, phy huynh phan anh) lin 1, 1An 2 thi lip bién ban), ha loai thi du:
cudi niam
- Trong cong tac thuong gay be phai, chong cha truong, vi pham quy che
linl khién trach trude hoi dong; va viét ban kiém diém, lan 2 [§p bién ban .
_Théng tin bao cdo 2 chiéu chim lAn 1,1An 2 ha logi thi dua cudi nim.
Trong qua trinh sir dung di¢n nwdc, di¢n sing néu dé lang phi. Tuyén truyén
phu huynh thuce hién cic khoan thu np, ding thoi gian quy dinh cua nha
truong.
*Doi voi ke toan.
- Néu tr y mua sam, tu stra do ding thiét bi thi nha truong sé khong thanh
toan so tien do dong thoi 1ap bién ban dé nghi hi dong nha truong xem xét ky ludt.
- Trong qua trinh chi chua ¢6 sy phé duyét cua hi¢u truong thi ké toan v
thu quy chua duge phép chi néu chi thi ké toan, thu quy chju hoan toan trach
nhiem.
- Khi giao nhian thue pham khong thue hién bang tay 3 thi phai chuu trach
nhi¢m thanh todn s6 tién thuc pham d6 cho nha cung tmg thuc pham. (Nha truong
Khong thanh toan)

. Tong hop so tre dn khong chinh x ” | % |
thirc don thi phai chju trach nhi¢m tn :
*Doi vai HP Phu trach ban tri Ti " : % g
trong tuan, ty l’m} doi thire an khi chua duoce su 4
nhflc nho, 1an 2 khién trach. 1an 3 lip bién F
- Khong chu xfl-c"'&{' theo doi thue n nn t
kiem tra chat luong an toan thue pham, chat lugng b
ngu tai truong nha truong sé ¢ bién phap xur | bk ;
- D()l von Y te NOC duone. Kiém tra ve sinh [ \
tac tuyén truyen cach cham soc, gido dyc vé o
voi ¢O giao chu nhi¢m theo doi suc kho iu dd 3
huynh cach cham soc sirc khoe va chong suy dudmg cho t .
lan 3 viét ban kiém diém dura vao danh gia xép loa
*Poi von nhan vién hop dong thot v
- Vi pham khau phan dn cua tre th1 s¢ dinh ¢hi cong d
Qua trinh ché bién thuc pham khong thuc hi¢n theo - '
dam bao vé sinh thue pham, trong qua trinh ché bién khong dung ! pi |
dinh cua nha bép néu vi pham s& b} nhic nho, BGH em d n ic nho
van khong khic phuc. Phai Thye hién theo cac dicu K hop dong da tho
thuan. Néu vi pham hop dong thi cham dut, thanh ly hop dor
CHUONG V
DIEU KHOAN THI HANH
Ditu 41. T chire thue hién tat ca can bo giao vien, nhan vien ¢O nhi€ |
phai thyc hi¢n ding theo cac qui dinh tai qui ché nay. lrong quair ni *r; hi¢ . o
vin ban mdi quy dinh v¢é cac noi dung lién quan, nha trudmg s¢ 1o chuT DO SUME

didu chinh; néu co diéu gi vuong
su diéu chinh cho phu hop.
Dicu 42.
Quy ch¢ da dugce thong qua

ngay 2
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